
ELIGIBILITY AND SELECTION CRITERIA GRID
ICT and Facility Manager 
Ref:  TA-ICTF-AD7-2009
Last Name (in capitals):      
First name:      
Gender: 
Male:  FORMCHECKBOX 




Female:  FORMCHECKBOX 

A. Eligibility criteria

	(1)
	I have a level of education which corresponds to completed university studies attested by a diploma in information technology, computer science, engineering or equivalent when the normal period of university education is four years or more and, after having obtained the university degree, at least 6 years of professional experience, OR
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
	A level of education which corresponds to completed university studies attested by a diploma in information technology, computer science, engineering or equivalent when the normal period of university education is three years and, after having obtained the university degree, at least 7 years of professional experience
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
	Number of years of professional experience acquired after the award of my diploma*
	Specify:      

	(2)
	I have a thorough knowledge of one of the official languages of the Communities and a satisfactory knowledge of another language of the Communities
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(3)
	I am a citizen of one of the Member State of the European Union
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(4)
	I am entitled to my full rights as citizen
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(5)
	I have fulfilled any obligations imposed by the applicable laws concerning military service
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(6)
	I am physically fit to perform the duties linked to the post
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked

B. Selection criteria

(1 = slight; 2 = good; 3 = very good; 4 = excellent)

	(7)
	I have a minimum of 3 years working experience acquired in positions related to the profile of the post
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
	Number of years in positions related to the profile of the post
	Specify:      

	(8)
	My professional experience in ICT and Facility management, service support, strategic planning, handling of ICT and Facility projects is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(9)
	My programme, budget and financial management responsibilities related to ICT activities and Facility Services are
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(10)
	My abilities to identify and analyze provided information, evaluate alternative solutions objectively and make sound, logical and well-argued judgments are
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(11)
	I have ability to motivate the ICT and Facility team in a multicultural environment
	Yes  FORMCHECKBOX 

	No FORMCHECKBOX 


	(12)
	I have service-oriented approach and experience in managing helpdesk activities
	Yes  FORMCHECKBOX 

	No FORMCHECKBOX 


	(13)
	My project management experience (capacity to plan, supervise, control monitor ICT and Facility projects) is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(14) 
	My planning of the procurement activities related to ICT equipment and Facility services is 
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(15)
	My contract management (proven capacity to manage outsourced contracts and supervise external resources)  is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(16)
	My team-leading, cooperation, communication and interpersonal and drafting skills are 
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(17)
	My computer literacy and familiarity with the most wide-spread electronic office equipment (word processing, spreadsheets, power point, e-mail, internet) are
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(18)
	My knowledge of modern ICT tools and technologies is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(19)
	My knowledge of EC financial rules is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(20)
	My written English, and ability to summarise complex and technical issues in layman’s terms, including ability to produce written reports are
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(21)
	I have work experience in a multicultural/multilingual environment
	Yes  FORMCHECKBOX 

	No FORMCHECKBOX 


	(22)
	I have Knowledge and hands-on experience in public procurements 
	Yes  FORMCHECKBOX 

	No FORMCHECKBOX 



