F-SE-14-T01

Data collection and research services on fundamental rights issues ~ FRANET

(Lot 26 - Sweden and Lot 28 EU and International lave] comparative analysis)

Invitation to tender

Vienna, the 14/04/2014
Ref: 2014-outgoeing-572

Subject: Data collection and research services on fundamental rights issues ~ FRANET -

Lot 26 - Sweden and Lot 29 - EU and International level comparative ahalysis

Ref.: Contract notice number 2014/8 073-124010 published oh 12/04/2014

Dear Slr/Madam,

The European Unlon Agency for Fundamental Rights (the Contracting Authority) is planning
to award the contract referred to above.

1. Please find enclosed the tender documents related to this Invitation:

)

Annex A - Tender Specifications
Annex A.1 - Technical Specifications
Annex B - Draft framework contract

Annex C - Standard Submission Form

This tender is divided Into 2 lots. Tenderers can apply for one or for more lots.

2. If you are Interested In this contract, please submit a tender In triplicate {one orlginal
and two coples) In one of the officlal languages of the European Union, but preferably In
English.

Please also add a text-searchable digital verslon of the offer in data storage devices such
as USB flash drives (i.e. memory sticks) or optical discs (e.g. CD and DVD). In case of
discrepancles, the paper verston takes precedence over the digital one.

3. Tenderers shall submit tenders by letter:

Meorten Klaorum, Director
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 either by post or by courler service, to be dispatched not later than 22/05/2014, in
which case the evidence of dispatch Is constituted by the postmark or the date of the
deposit slip, ko the following address:

European Unlon Agency for Fundamental Rights
For the attention of Procurement Section
Schwarzenbergplatz 11

Vienna 1040

Austrla

s or to deliver tenders by hand to the same address as abeove not later than 17,00 on
22/05/2014. In this case, a receipt must be obtained as proof of submission, signed
and dated by the official In the Contracting Authority’s central mail department who
took delivery. The Agency is open from 08,00 to 17.00 from Monday to Thursday and
from 09.00 to 15.00 on Friday. It Is closed on Saturdays, Sundays and Contracting
Authority’s holidays.

4. Tenders must be placed Inslde two sealed envelopes. The inner and the outer envelopes,
addressed to the department Indicated In the Invitation to tender, should be marked as
follows:

"Invitation to tender F-SE-14-T01 — not to be openad by the internal mail

department”,

If self-adhesive envelopes are used, they must be sealed with adhesive tape and the
sender musl. sign across this tape,
The Inner envelope raust also contaln three sealed envelopes, cdntalnlng the
administrative documentation, the technical offer and the financlal offer. Each of these
envelopes must clearly Indicate the content (“Administrative Documents”, "Technical
Offer" and "Financial Offer"). )
The digltal versions of the offers must be placed together with the paper verslons inslde
the corresponding sealed envelopes,

5. Tenders must be:

« signed by the tenderer or his duly authorised representative

. perfectiy ieglble so that there can be no doubt as to words and figures, and )

s drawn up using the Standard Subm!ssmn Form (Annex C of the Invitation to Tender)
6, The period of validity of the tender, during which tenderers may not modify the terms of

their tenders In any respect, Is 6 months from final date for submisston.

Morten Kfaorum, Director
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7. Submission of a tender Implies acceptance of the terms and conditlons set out In this
invitation to tender, In the tender speclifications and In the draft contract and, where
approprlate, walver of the tenderer's own general or specific terms and conditions.
Submisslon of a tender Is binding on the tenderer to whom the contract Is awarded for
the duration of the contract.

8. Contacls between the contracting authority and tenderers are prohibited throughout the
pracedure save In exceptional circumstances and under the following conditions only:

- Before the final date for submisslon of tenders:

s Al the request of the tenderer, the contracting authorlty may provide additional
information solely for the purpose of clarifying the nature of the contract.

Any requests for additional information must be made in wrlting only to the
maltbox procurement@fra.europa.eu and/for to the fax number 43 {3)1 580 30
691,

Requests for additional information received less than five working days before
the final date for submission of tenders will not be processed,

o+ The Contracting Authority may, on its own Initlative, inform interested parties of
any error, Inaccuracy, omission or any other clerical error in the text of the call
for tenders,

o Any additional information including that referred to above will be posted on
http://fra.europa.eu/en/about-fra/procurement. The webslte wili be updated
regulatly and It Is the tenderers’ responsibility to check for updates and
modifications during the tendering perlod.

- After the openlng of tenders:

If clarlfication Is required or if obvious clerical errors in the tender need to be corrected,
the Contracting Authority may contacl the tenderer provided the terms of the tender are
not modiied as a resuit,

9. Information on on-site visits by lot Is provided below:

Lot 26 - Sweden
Lot 29 EU and International level comparative analysis

No on-slte visit Is planned for these lots,

Oi#slte visits on individual basls are not allowed.

torten Klaerum, Diractor .
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10.This invitation to tender Is in no way binding on the Contracting Authority, The
Contracting Authority's contractual obligation cormmences only upon signature of the
contract with the successful tenderer,

11.Up to the polnt of sighature, the Contracting Authorlty may elther abandon the
procurement or cancel the award procedure, without the candldates or tenderers belng
entitled to claim any compensation. This decislon must be sustalned and the candidates
or tenderers notified.

12.0nce the Contracting Authority has opened the tender, the document shall become the
property of the Contracting Authority and it shall be treatad confidentially,

13.You will be Informed of the outcome of this procurement procedure by e-mail, It Is your
responsibility to provide a valid e-mall address together with your contact details in your
tender and to check it regularly,

14, All costs Incurred during the preparation and submission of tenders are to be borne by
the tenderers and will not be relmbursed. '

15.If processing your reply to the invitation to tender involves the recording and processing
of personal data (such as your name, address and CV), such data wili he processed
pursuant to Regulation (EC) No 45/2001 on the protection of individuals with regard to
the processing of personal data by the Communlty institutions and bodies and on the
free movement of such data. Unless Indicated otherwise, your replies to the questions
and any personal data requested are required to evaluate your tender In accordance
with the speclfications of the Invitation to tender and will be processed solely for that
purpose by the Contracting Authorlty’s Data Protection Officer, Detalis concerning the
processing of your personal data are avallable on the privacy statement at;:

hitp://ec.europa.eu/data protectionofficer/privacystatement_pu blicprocurement_en. pdf.

. 16.Your personal data may be registered In the Early Warning System (EWS) only or both
in the' FWS and Central Exclusion Database (CED) by the Accounting Offlcer of the
Contracting Authorlty, should you be in one of the situations mentloned in:

s the Commission Declsion 2008/969 of 16.12.2008 on the Early Warning System (for
more Information see the Privacy Statement on
http://ec.europa.eu/budget/lnfo_contract/legalﬁentltlesﬁen.htm), or

¢ the Commission Regulation 2008/1302 of 17,12.2008 on the Central Exchuslon
Database (for more Information see the Privacy Statement on
http://ec.europa.eu/budget/!lbrary/soundw,ﬁn_mgt/privacy_statementmced“en.pdf)

17.The European Union Agency for Fundamental Rights has the task of raising awareness of
fundamental rights, promoting equality between men and women and preventing
discrimination on the grounds of race, ethniclty, religlon, age, disability or sexual
orlentation (according to the Equality Directives). Applicants should be familiar with the

Morten Kjasrum, Dlrector
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¢ the Commission Requlation 2008/1302 of 17,12.2008 on the Cenlral Exclusion
Database (for more information see the Privacy Statement on

http://ec.europa.eu/budget/llbrary/sound__ﬂnhmgt/privacy_*statement_ced,_en. 1dif)

17.The European Union Agency for Fundamental Rights has the task of ralsing awareness of
fundamental rights, promoting equality between men and women and preventing
disctimination on the grounds of race, ethnicity,'reiigfon, age, disabliity or sexuai
orlentation {according to the Equality Directives). Applicants should be familiar with the
relevant legislation, and be aware that any applicants who can be shown to have
suffered legal sanction for discriminatory practices on any of the above grounds, without
prejudice to the relevant provisions of the Financlal Regulation, are llable to have thelr

application rejected.

R

Mdrten Kjaerum

Dlrectbr

Harten Kfzerum, Directar
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