	ANNEX C 

STANDARD SUBMISSION FORM

OPEN CALL FOR TENDER  FRA/CAR/2009/T02

 “ Provision of AV and Multimedia Products and Services for the EU Agency for Fundamental Rights”
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FUROPEAN UNION AGENCY FOR FUNDAMENTAL RIGHTS




IDENTIFICATION OF THE TENDERER:

Name of bidder: ……………………………………………

Address: ……………………………………………

Phone: ……………………………………………

Fax: ……………………………………………

Email: ……………………………………………

1. GENERAL

Tenders must be clear and concise, with continuous page numbering, and assembled in a coherent fashion (e.g. bound or stapled, etc.). Since tenderers will be judged on the content of their written bids, these must make it clear that they are able to meet the requirements of the specifications.

Tenders must be written in one of the official languages of the European Union.

Tenders must include the following information:

· all the information and documents requested by the Contracting Authority in order to assess the tender;

· the price in euros;

· one specimen signature of an authorised person (agent) on the legal entity form (Annex C.1.4), and a statement from the same person (agent) confirming the validity of the tender (preferably in blue ink);

· the name of a contact person in relation to the submission of the bid.

If this is not included, the tender may be excluded from the procedure for the award of the Contract.
2. Choice of lot(s) (please tick with X where appropriate)

Tenderers may apply for one or more lots.
	Lot 
	Name
	Choice(s)

	1
	Audiovisual (AV) Services and Products
	

	2
	Multimedia Products and Services
	


ANNEX C.1.1 - WRITTEN UNDERTAKING FROM THIRD ENTITIES
Agreement / Power of Attorney

Model A

(DESIGNATING ONE OF THE COMPANIES OF THE GROUP AS LEADER AND GIVING A MANDATE TO IT)

We the undersigned :

– Signatory 1 (Name, Function, Company, Registered address, VAT Number)

– Signatory 2 (Name, Function, Company, Registered address, VAT Number)

– …..

– Signatory N (Name, Function, Company, Registered address, VAT Number),

Each of them having the legal capacity required to act on behalf of his/her company,

HEREBY AGREE AS FOLLOWS:

1. The European Union Agency for Fundamental Rights has awarded the Contract …. (« the Contract ») to Company 1, Company 2, …, Company N (« the Group Members»), based on the joint offer submitted by them on … ….. for the supply of ….. and/or the provision of services for … (« the Supplies and/or the Services »).

2. As co-signatories of the Contract, all the Group Members :

a. Shall be jointly and severally liable towards the European Union Agency for Fundamental Rights for the performance of the Contract.

b. Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the Supplies and/or the Services.

3. To this effect, the Group Members designate Company X as Group Leader. [N.B.: The Group Leader has to be one of the Group Members]

4. Payments by the European Union Agency for Fundamental Rights related to the Supplies or the Services shall be made through the Group Leader’s bank account .[Provide details on bank, address, account number, etc.].

5. The Group Members grant to the Group Leader all the necessary powers to act on their behalf in connection with the Supplies and/or the Services. This mandate involves in particular the following tasks :

a. The Group Leader shall sign any contractual documents — including the Contract — and issue any invoices related to the Supplies or the Services on behalf of the Group Members.

b. The Group Leader shall act as single point of contact for the European Union Agency for Fundamental Rights in connection with the Supplies and/or the Services to be provided under the Contract. It shall co-ordinate the provision of the Supplies and/or the Services by the Group Members to the European Union Agency for Fundamental Rights, and shall see to a proper administration of the Contract.

Any modification to the present agreement / power of attorney shall be subject to approval from the European Union Agency for Fundamental Rights.

This agreement / power of attorney shall expire when all the contractual obligations of the Group Members towards the European Union Agency for Fundamental Rights in connection with the Supplies and/or the Services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the consent of the European Union Agency for Fundamental Rights.

Signed in …………………… on ……….. ………

Name

Function

Company

Name

Function

Company

Name

Function

Company

Name

Function

Company

ANNEX C.1.2 - WRITTEN UNDERTAKING FROM THIRD ENTITIES
Agreement / Power of Attorney

Model b

(CREATING THE GROUP AS SEPARATE ENTITY, APPOINTING A GROUP MANAGER AND GIVING A MANDATE TO HIM/HER)

We the undersigned :

– Signatory 1 (Name, Function, Company, Registered address, VAT Number)

– Signatory 2 (Name, Function, Company, Registered address, VAT Number)

– Signatory N (Name, Function, Company, Registered address, VAT Number),

Each of them having the legal capacity required to act on behalf of his/her company,

HEREBY AGREE AS FOLLOWS:

1. The European Union Agency for Fundamental Rights has awarded the Contract …. (« the Contract ») to Company 1, Company 2, …, Company N (« the Group Members »), based on the joint offer submitted by them on … ….. for the supply of ….. and/or the provision of services for … (« the Supplies and/or the Services »).

2. As co-signatories of the Contract, all the Group Members :

a. Shall be jointly and severally liable towards the European Union Agency for Fundamental Rights for the performance of the Contract.

b. Shall comply with the terms and conditions of the Contract and ensure the proper execution of their respective share of the Supplies and/or the Services.

3. To this effect, the Group Members have set up under the laws of ……. the Group ….. (« the Group »). The Group has the legal form of a .….. [Provide details on registration of the Group: VAT Number, Trade Register, etc.].

4. Payments by the European Union Agency for Fundamental Rights related to the Supplies or the Services shall be made through the Group’s bank account . [Provide details on bank, address, account number, etc.].

5. The Group Members appoint Mr/Ms ……. as Group Manager.

6. The Group Members grant to the Group Manager all the necessary powers to act alone on their behalf in connection with the Supplies and/or the Services. This mandate involves in particular the following tasks :

a. The Group Manager shall sign any contractual documents — including the Contract — and issue any invoices related to the Supplies or the Services on behalf of the Group Members.

b. The Group Manager shall act as single point of contact for the European Union Agency for Fundamental Rights in connection with the Supplies and/or the Services to be provided under the Contract. He/she shall co-ordinate the provision of the Supplies and/or the Services by the Group Members to the European Union Agency for Fundamental Rights, and shall see to a proper administration of the Contract.

Any modification to the present agreement / power of attorney shall be subject to approval of the European Union Agency for Fundamental Rights.

This agreement / power of attorney shall expire when all the contractual obligations of the Group Members towards the European Union Agency for Fundamental Rights in connection with the Supplies and/or the Services to be provided under the Contract have ceased to exist. The parties cannot terminate it before that date without the consent of the European Union Agency for Fundamental Rights.

Signed in …………………… on ……….. ………

Name

Function

Company

Name

Function

Company

Name

Function

Company

Name

Function

Company

ANNEX C.1.3  SUBCONTRACTING
Please indicate (by ticking the appropriate box) whether the tenderer intends to subcontract all or part of the performance of the Contract, if awarded. 

□
YES, the tenderer intends to subcontract all or part of the performance of the Contract, if awarded.

□
NO, the tenderer does not intend to subcontract all or part of the performance of the Contract, if awarded.

If YES, please specify which parts of the Contract, and the name and address of any subcontractor(s).

	Description
	Percentage of the contract
	Subcontractor

	
	%
	Name:

Address:

	
	%
	Name:

Address:

	
	%
	Name:

Address:


	ANNEX C.1.4 - LEGAL ENTITY



To be downloaded from http://ec.europa.eu/budget/execution/legal_entities_en.htm 

Please choose the appropriate form (legal entity form for either “individuals”, “private companies” or “public entities”) and attach the necessary supporting documents as required (see instructions in the file).
ANNEX C.1.5 - FINANCIAL IDENTIFICATION FORM
To be downloaded from:
http://ec.europa.eu/budget/execution/ftiers_en.htm  
Full name:……………………………………..
Date:……………………………………………

Signature:……………………………………..Stamp……………………………………………..

ANNEX C.2.1 – EXCLUSION CRITERIA FORM

a) The undersigned:

b) Name of the company/organisation:……………………………………………………….

c) Legal address:………………………………………………………………………………..

d) Registration number:…………………………………………………………………………

e) VAT number:………………………………………………………………………………….

Name of the signatory of this form (representative legally authorised to represent the candidate vis-à-vis third parties and acting on behalf of the aforementioned company or organisation):

declares on his honour that the company or organisation that he represents:

a) is not bankrupt or being wound up, is not having its affairs administered by the courts, has not entered into an arrangement with creditors, has not suspended business activities, is not the subject of proceedings concerning those matters, and is not in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b) has not been convicted of an offence concerning professional conduct by a judgment which has the force of res judicata;

c) has not been guilty of grave professional misconduct proven by any means which the contracting authorities can justify; 

d) has fulfilled its obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which it is established, or with those of the country of the contracting authority or those of the country where the contract is to be carried out; 

e) has not been the subject of a judgement which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

f) has not been declared, following another procurement procedure or grant award procedure financed by the Community budget, to be in serious breach of contract for failure to comply with its contractual obligations.

In addition, the undersigned declares on his honour:

a) that on the date of submission of the tender, the company or organisation he represents and the staff proposed for this tender are not subject to a conflict of interests in the context of this invitation to tender; he undertakes to inform the Contracting Authority without delay of any change to this situation after the date of submission of the tender.

b) that the information provided to the Contracting Authority within the context of this invitation to tender is accurate, sincere and complete.

Full name:……………………………………..
Date:……………………………………………

Signature:……………………………………..Stamp……………………………………………..

ANNEX C.2.2 - SOLEMN DECLARATION

Form to fill in

I, the undersigned, (surname, first name) .......................................... acting in my capacity as (position) ......................................... with (name of institution) .............................................., hereby solemnly declare that (name of tendering company) ...................................................................................................................:

1) have not been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

2) following another procurement procedure or grant award procedure financed by the Community budget, have not been declared to be in serious breach of contract for failure to comply with their contractual obligations.

3) is not guilty of serious misrepresentation in supplying the information required by the FRA;

4) do not have any conflict of interest in connection with the contract; a conflict of interest could arise in particular as a result of economic interests, political or national affinities, family or emotional ties, or any other relevant connection or shared interest;

5) will inform the contracting authority, without delay, of any situation constituting a conflict of interest or which could give rise to a conflict of interest;

6) have not made and will not make any offer of any type whatsoever from which an advantage can be derived under the contract;

7) have not granted and will not grant, have not sought and will not seek, have not attempted and will not attempt to obtain, and have not accepted and will not accept, any advantage, financial or in kind, to or from any party whatsoever, constituting an illegal practice or involving corruption, either directly or indirectly, as an incentive or reward relating to the award of the contract.

and that it is not therefore subject to any of the grounds for exclusion provided for in Tender Specifications  of the European Union Agency for Fundamental Rights.

The EU Agency for Fundamental Rights reserves the right to check the above information.

Done at ................................... on ................................ .

Surname, first name:
...........................................................

Signature:...........................................................

ANNEX C.3  - FINANCIAL PROPOSAL

Open Call for Tender FRA-CAR-2009-T02
IDENTIFICATION OF THE TENDERER:

Name of bidder: ……………………………………………………………………………….
Address: ………………………………………………………………………………………..
Phone: ………………………………………………………………………………………….
Fax: …………………………………………………………………………………………….

Email: …………………………………………………………………………………………..
Scenario 1 – Lot 1
	Means per profile
	Quoted time in Man Days (A)
	Price per Man Day (B)
	Total Price (AxB)

	
	
	
	

	
	
	
	

	Total Price
	
	
	(Sum (AxB))


Scenario 2 – Lot 2

	Means per profile
	Quoted time in Man Days (A)
	Price per Man Day (B)
	Total Price (AxB)

	
	
	
	

	
	
	
	

	Total Price
	
	
	(Sum (AxB))


Scenario 3 – Lot 2
	Means per profile
	Quoted time in Man Days (A)
	Price per Man Day (B)
	Total Price (AxB)

	
	
	
	

	
	
	
	

	Total Price
	
	
	(Sum (AxB))


Full name of the company:……………………………………………………..
Date:…………………………………………………………………………………….
Signature:……………………………………...Stamp:……………………………

ANNEX C.4 - TECHNICAL OFFER 

Full name of the company:……………………………………………………..

Date:…………………………………………………………………………………….

Signature:……………………………………...Stamp:……………………………
ANNEX C.4.1 – PRESENTATION OF THE PROPOSED TEAM 
ANNEX C.4.2 – APPROACH, METHODOLOGY AND ACTIVITIES  
· Scenario 1 lot 1

· Scenario 2 lot 2

· Scenario 3 lot 2

Full name of the company:……………………………………………………..

Date:…………………………………………………………………………………….

Signature:……………………………………...Stamp:……………………………
ANNEX C.5.1 – BANKS STATEMENT OR EVIDENCE OF PROFESSIONAL RISKS INDEMNITY INSURANCE 
A minimum coverage of 50.000 Euro is required.

Full name of the company:……………………………………………………..

Date:…………………………………………………………………………………….

Signature:……………………………………...Stamp:……………………………
ANNEX C.5.2 A – The presentation of balance sheets or extracts from balance sheets for at least the last two years for which accounts have been closed, where publication of the balance sheet is required under the company law of the country in which the economic operator is established.
A minimum turnover of 200.000 Euro is required.

Full name of the company:……………………………………………………..

Date:…………………………………………………………………………………….

Signature:……………………………………...Stamp:……………………………
ANNEX C.5.2 B – A statement of the overall turnover and turnover concerning the services and supplies relating to the last two financial years is required.
 turnover of 20000 Euro is required.
Full name of the company:……………………………………………………..

Date:…………………………………………………………………………………….

Signature:……………………………………...Stamp:……………………………
ANNEX C.6.1 - EDUCATIONAL AND PROFESSIONAL QUALIFICATIONS
TENDERERS’ ADMINISTRATIVE DATA

	Tenderer Name
	

	Address
	

	City            Country        Post Code
	

	Tel ……..Fax…….Email……….
	

	Web Site (if applicable)
	

	Legal Status
	

	Statutory registration number
	

	VAT registration number
	

	Name of bank ……Address……
	

	Exact designation of account holder
	

	Full account number
	

	IBAN code
	


	1.
	Person to be contacted regarding this Tender:

	a.
	Name of company orgorganisation naname
	

	b.
	Surname
	

	c.
	First name
	

	d.
	Title (Dr, Mr, Mrs, Ms etc.) 
	

	e.
	Position (e.g. director, etc.) 
	

	f.
	Tel…….Fax……Email…..
	

	2.
	Person authorised to sign contracts on behalf of the tenderer:

	a.
	Name of company orgorganisation naname
	

	b.
	Surname
	

	c.
	First name
	

	d.
	Title (Dr, Mr, Mrs, Ms etc.) 
	

	e.
	Position (e.g. director, etc.) 
	

	f.
	Tel…….Fax……Email…..
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