
ELIGIBILITY AND SELECTION CRITERIA GRID
Editing & Production Support Officer
Ref:  CA-EDIT-FGIV-2015
Last Name (in capitals):      
First name:      
A. Eligibility criteria

	(1)
	I have completed university studies of at least three years attested by a diploma and appropriate professional experience of at least one year
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
	Number of years of professional experience acquired after the award of my diploma*
	Specify:      

	(2)
	I have a thorough knowledge of one of the official languages of the Communities and a satisfactory knowledge of another language of the Communities
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(3)
	I am a citizen of one of the Member State of the European Union
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(4)
	I am entitled to my full rights as citizen
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(5)
	I have fulfilled any obligations imposed by the applicable laws concerning military service
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	(6)
	I am physically fit to perform the duties linked to the post
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



*Note: A given period of professional experience may be counted only once; where additional periods of training and studies are accompanied by period of professional activity, only the latter shall be considered as professional experience; professional activities pursued part-time shall be calculated pro-rata, on the basis of the certified percentage of full-time hours worked
B. Selection criteria

(1 = slight; 2 = good; 3 = very good; 4 = excellent)

	(7)
	I have proven work experience of at least two years in editing scientific documents, as described in the section ‘Functions and duties’
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	
	Number of years in the area mentioned above
	Specify:      

	(8)
	I have proven work experience of at least two years in administrative tasks, including contract management, as described in the section ‘Functions and duties’
	Yes  FORMCHECKBOX 


	
	Number of years in the area mentioned above
	Specify:      

	(9)
	My command of spoken and written English is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(10)
	My writing and analytical skills are
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(11)
	My experience of having worked as part of a team with respect to editing and production work, preferably in a multicultural environment is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(12)
	My command of MS Office, in particular MS-Word and MS-Excel is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(13) 
	My Precise attention to detail and ability to meet very tight deadlines are
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(14) 
	My command of an EU language other than English or my mother tongue is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(15)
	My experience in drafting reader-friendly documents simplifying complex concepts and research findings for different target audiences is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 


	(16)
	My proven work experience in editing scientific texts related specifically to law, political or social sciences is
	1  FORMCHECKBOX 
 2  FORMCHECKBOX 
3  FORMCHECKBOX 
4  FORMCHECKBOX 
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